	Name
	Date of Birth
	Age

	Home Address
	Own mobile

	
	Home phone

	
	Email Address

	
	

	EMERGENCY CONTACTS
 Please provide one or two contacts
	

	1. Name
	

	              Relationship to volunteer/student
	

	              Contact number(s)

	


	2. Name
	 

	              Relationship to volunteer/student
	

	              Contact number(s)
	

	
	

	MEDICAL INFORMATION
Please just leave a section blank if it’s not appropriate

	

	Medical conditions 
(physical, mental health or learning disabilities)


	

	Work you might find difficult due to health reasons


	

	Medication 


	

	Special needs


	

	GP surgery name and phone number


	

	Please tick ONE of the following boxes :

 I am able to work independently
 I will be attending with a carer / teacher to support me
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St. James City Farm Commitment to our Volunteers & Students :

1) To agree with the volunteers/students their roles and tasks, dates, and duration of placement. We accept volunteers from all over the county but our priority is to local families from the inner city.

2) To offer any relevant support, training and supervision.

3) To accept that individual volunteers/students are able to offer different levels of commitment and that this may change from time to time. To encourage them to take on more challenging roles when they are willing and able to do so.

4) To let each volunteer/student know who their manager or supervisor is and how to contact them ensuring clear lines of communication. If there are any problems, grievances or disciplinaries these are to be dealt within a reasonable and correct manner.

5) To provide a safe working environment and to inform volunteers/students of Health and Safety requirements and guidance.

6) To ensure all personnel information is kept confidentiality in accordance with the Data Protection Act. 

7) To keep volunteers/students informed of St. James City Farm’s work.

Volunteers’ & Students’ Commitment to St. James City Farm

8) To understand that volunteer/student placements are arranged for specific days and for fixed lengths of time. They cannot be extended or changed without permission of the Volunteer Coordinator. This helps ensure that other people get a chance to work at the farm and encourages volunteers to develop and make progress.

9) To NOT use their mobile phone or electronic devices during working hours on the farm (they can do during the official break times). 

10)  To accept and work within the objectives of St. James City Farm. 

11)  To fulfil the agreed volunteer/work experience role description and provide reliable time commitment. Any volunteers/students repeatedly late will have their placement ended after three warnings. A supervisor will work alongside anyone who has good reasons for lateness including physical or mental health problems. Any lateness agreed in advance is                advance is acceptable and will not be included in the three warnings.

12)  To work as a team with staff and volunteers and make ALL volunteers/students feel included and welcome during their placement.

13)  To inform their supervisor before or on the morning of their absence if they are unable to attend on a day when they are expected to be there.



14) To maintain high standards of behaviour and service towards staff, volunteers, students and members of the public and in all work completed. Breaking any of the rules including working under the influence of drugs or alcohol, discriminatory behaviour, bullying, swearing & smoking will NOT be tolerated on site & could result in termination of your placement.

15) To work in a safe manner for your own protection and that of others ensuring that you are aware of and follow all Health and Safety requirements and guidance. This includes taking responsibility regarding your tetanus vaccination and only using tools, medicines or chemicals with staff training and always making staff aware that you will be using them.

16) To treat all the animals and birds with respect on the farm and report any problems immediately to your supervisor.

17) To complete a DBS (criminal) check when requested (for those aged 18 years old or above).

18)  To ask any questions or seek advice from any member of staff at any time if you have any problems during your placement. We are here to help in any way we can. 

           Working at the farm is meant to be fun and rewarding, so please follow
           the rules to ensure it is a positive experience for all the farm staff, 
           volunteers, students and visitors, thanks.

Please tick the boxes next to the declarations you agree to (or put a cross in any you don’t) :


	 MEDICAL

	
 I give my consent to any medical treatment (including an anaesthetic) that may be considered necessary by the professional medical authorities present in the event of an emergency.

 I understand that it is advisable to have protection against tetanus when working outdoors and I know this is completely my responsibility.


	

	MULTIMEDIA IMAGES & VIDEO

	
Whilst working at the farm the volunteers & students may be photographed or recorded (audio and visual). The Friendship Cafe take steps to ensure these images are used solely for the purposes that they are intended which is the celebration and promotion of the Friendship Café’s work. This includes being shown at events, displayed on noticeboards and on the internet including social media sites and YouTube. 

	
 I give my consent for the person named at the beginning of this form to be photographed and recorded with the images and video footage being used as stated above.


	



	SIGNED CONSENT

	Please read the declaration, tick ONE of the boxes and sign as appropriate below :

I confirm that all the information which has been given is accurate and I will inform The Friendship Cafe of any changes. The named individual is volunteering of their own free will. I consent to the personal details on this form being stored by the Friendship Café and I am aware that personal data on this form will not be made available to any third party.

The named individual has read the role description, is aware of the role requirements and agrees to adhering to the commitments listed in this document. I’m aware that occasionally volunteers travel in farm or staff vehicles off site to carry out farm duties following a risk assessment.

Parents & Guardians signing for those under 18 years old :
 I confirm that I am a parent or guardian of the young person named at the beginning of this form and I agree for them to volunteer / engage in work experience at St James City Farm. 

Adult Volunteers & Carers aged 18+ :
 I am carrying out work at the farm as a carer (teachers, health professionals etc) and I have an up to date DBS enhanced certificate for working with the individual(s) I am bringing to the farm. 

 I confirm that I am the named individual at the beginning of this form and I agree to volunteer / engage in work experience at St James City Farm. I have completed and attached a separate criminal records declaration form  or undertake DBS check if requested (This declaration form is not relevant for Students on placements).


	
SIGNED (by parent/guardian if individual is under 18 years old) :

	
NAME of person who has signed :


	
DATE form was signed :
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	PLACEMENT DETAILS

	Starting date :
	Finishing date :

	Days and hours :

	Please tick the relevant boxes. 
 This is :    
  voluntary work
  a school work experience placement
  a university or college placement 
  an award eg Duke of Edinburgh/Princes Trust 

School, College, University or Award name :                            
	Volunteer Coordinator to complete this section :

 Placement has been approved and entered on the Farm calendar

 DBS clearance given            DBS not required

Signed :                                      
Date :
Print Name : 


Please return this form to :
 Jackie, St James City Farm, Albany St Gloucester GL1 4NG
Any queries, call 07943622663 email jackie@stjamescityfarm.co.uk 
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